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AHOTaNig HABYAJLHOI JUCIHUILIIHA

JlinoBa iHO3eMHAa MOBa € OJHMM 3 OOOB’S3KOBHX OCBITHIX
KOMITOHEHTIB OCBITHBOI mporpamu «llyOmiuae amMiHICTpyBaHHSD
MiATOTOBKH 3/100yBadiB BUIIOI OCBITH JPYTOTo (MaricrepchbKoro) piBHS
3a cenianbHicTio 281 «[lyOniuHe ynpaBniHHs Ta aJMiHICTPyBaHHS.

[lpenmeroM BUBYEGHHS HaBUAIBHOI JUCHUILTIHM  «/limoBa
iHO3eMHa MOBa» € JICKCHYHUH 1 TpaMaTUYIHHA Marepian 3 IiTOBOI
iHO3eMHOi (aHITiHCHKOiI) MOBH B 00CS3i, IO € HEOOXiTHUM IS
3IiACHEHHS akaJeMiyHol Ta mpodeciiiHol KoMyHiKaIlii.

MeTa BHBYEHHS HABYAlIbHOI JUCHMILTIHU «JlijToBa 1HO3eMHA
MOBay» TOJISITa€ B MPAKTUYHOMY OBOJIOZIHHI 1HO3EMHOIO (QHTITIHCHKOI0)
MOBOIO JJIsI MalOyTHBOTO MPOQECiHHOrO CHITKYBaHHS, a TaKOXK
OTPUMAaHHI JOCTAaTHHOTO pPIBHA KOMYHIKATHBHOI KOMIIETEHINI{, IO
CKJIQIAETBCSI 3 MOBHUX, MOBJICHHEBUX 1 COIIIOKYJIBTYPHHUX HAaBHYOK,
BKITIOYAlOYM HAaBUYKH pedepyBaHHS W aHOTYBaHHsS TEKCTiB, a TaKOX
MiArOTOBKY 3M00yBadiB BHIIOI OCBITM 1O caMOCTiHHOI poboTm 3
MOBHHM MaTepiaJioM.

3aBpaHHA BHWBYEHHS HaBYajbHOI amciumuiiHu  «JlimoBa
1HO3€MHa MOBa» — HaBYMTH 37]00yBayiB BHILNOI OCBITH BHCIIOBIIOBATH
BIIACHI JYMKH 1HO3EMHOIO (QHTJIIMCHKOIO) MOBOK Y  BHIUIAMI
JaJIOTIYHUX 1 MOHOJIOTIYHUX BHUCIIOBJICHb, PO3YMITH aHTIIHCEKY MOBY
SK 30BHIIIHE JpKepeno iHdopmaiii Ta BUKOPUCTOBYBATH ii SIK 3aci0
IHIIIOMOBHO1 TIPpOdeCiifHOT KOMYyHIKaIIii.

AHHOTaNUs Y4eOHOH TMCHMILINHBI

JenoBold  HMHOCTpaHHBIM  SI3BIK  SIBJSIETCS.  OJHUM U3
00s13aTeIbHBIX Y4eOHBIX KOMIIOHEHTOB 00pPa30BaTENbHON MpPOTpamMMbl
«[ly6nuaHOe  ympaBieHHE» TOATOTOBKM COWCKATeNeld  BBICIIECTO
o0pa3oBaHUs BTOPOTO (MaruCTEpPCKOro) YpPOBHS 10 CHEIHAIbHOCTH
281 «Ily6nmuHoe yrpaBieHHe U aAMUHUCTPHUPOBAHUEY.

IIpenmerom w3yuyeHHss y4eOHOW HOHCIUIUIMHBI  «JlemoBoit
WHOCTPAHHBIA A3BIK» SIBISAETCS JIGKCUMYECKUH M TIpaMMaTHYECKUN
MaTepuai I0 JEeIOBOMY WHOCTPAaHHOMY (QHIJIMHCKOMY) SI3BIKY B
o0beMe, HEOOXOAMMOMY JUIs  COBEPLICHHMS  aKaJIeMHUYEeCKOH U
poheCcCHOHATbHON KOMMYHHUKAI[UH.,

Henr  w3ywyeHus  y4yeOHON  mucrumuiuHbl  «JlemoBoit
MHOCTPAHHBIA SI3bIK» 3aKJIIOYAEeTCSl B TMPAKTUUYECKOM OBJIAJCHUU



HWHOCTPAHHBIM (anTITHiiCKUM) SI3BIKOM JUTA Oymytmero
npodecCHOHANBHOTO OOIIeHUs, a TaKkXKe IMONYyYeHUH IOCTaTOYHOIO
YpOBHSI KOMMYHHMKaTHBHON KOMIIETEHIIMH, COCTOSIIEH M3 SI3BIKOBBIX,
pEUEBBIX U COLMOKYJIBTYPHBIX  HAaBBIKOB, BK/IIOYasl  HAaBBIKU
pedepupoBaHusl M AHHOTHPOBAHMS TEKCTOB, a TaKXKe IOATOTOBKY
COMCKaTeJiel BBICHIET0 O00pa3oBaHUSI K CaMOCTOSTENBHOH paboTe C
SI3BIKOBBIM MaTEPHAJIOM.

3amanust w3ydeHWs ~ y4eOHON  mucruIuimHBI  «JlemoBoit
WHOCTPAHHBIN S3BIK» — HAYYHTh COMCKATeJel BBICIIETO 0Opa30BaHUs
BEIpaYKaTh COOCTBEHHBIE MBICII Ha WHOCTPAHHOM (aHTJIMICKOM) SI3BIKE
B BUJC OUAJIOTHYECKMX M MOHOJIOTUYECKUX BBICKa3bIBAaHUN, IOHUMATh
AQHIIMHACKUIM  SI3bIK  KaK BHEIIHMH HWCTOYHUK WHPOpPMALMU U
WCTIONB30BaTh €ro KaK CPeICTBO HMHOSI3BIYHON MpodeccHoHATEHON
KOMMYHHKAaLHH.

Annotation of the academic discipline

Business foreign language is one of the compulsory education
components of education program “Public administration” of
professional training of the students of second (master’s) level of higher
education, specialty 281 “Public administration and self-government”.

The subject of the academic discipline “Business foreign
language” is a certain amount of foreign (English) language lexical and
grammar material which is necessary for academic and professional
communication.

The academic discipline “Business foreign language” is aimed
at practical mastery of a foreign (English) language for future
professional communication, as well as obtaining a sufficient level of
communication competence consisting of language, public-speaking
and sociocultural skills, including skills of text abstracting and
annotating, and preparing the students for the independent work with
language material.

The main objectives of the academic discipline “Business
foreign language” include: teaching students to express their ideas in
foreign (English) language through dialogic and monologic speech,
understand English as external information source, and use it as a mean
of foreign-language professional communication.



INTRODUCTION

The education program of the academic discipline “Business
foreign language” is made in compliance with educational and
professional program for the master’s training for specialty 281 “Public
administration and self-government”, education program ‘“Public
Administration”, approved by the order of the Higher Educational
Institution of Ukoopspilka “Poltava University of Economics and
Trade” on May 19, 2020, No. 90-N.

The main objectives of the academic discipline “Business
foreign language” include: teaching students to express their ideas in
foreign (English) language through dialogic and monologic speech,
understand English as external information source, and use it as a mean
of foreign-language professional communication.

The academic discipline “Business foreign language” is aimed
at practical mastery of a foreign (English) language for future
professional communication, as well as obtaining a sufficient level of
communication competence consisting of language, public-speaking
and sociocultural skills, including skills of text abstracting and
annotating, and preparing the students for the independent work with
language material.

Program competences according to the educational and
professional program:

general:

— professional foreign language communication
capacity (GC 06);

special:

- capacity to organize informational and communicational
means for management using informational sources and technologies,
elaborate instruments for implementation of electronic control in
different spheres of public administration and self-government (SC 03).

Program learning results according to the educational and
professional program:

— capacity for foreign language communication on
professional topics, discuss public governance problems and research
results (PLR 09);

— capacity for effective communication, substantiating of
position, use modern information and communication technologies in



the field of public governance and administration on the basis of social
accountability, legal and ethic standards (PLR 08).

The academic discipline is compulsory.

Form of final control of knowledge: CMC (credit) and exam.



PROGRAM CONTENT OF THE ACADEMIC DISCIPLINE
Module 1. Legal Systems. Modern Letter Writing

Theme 1. Systems of Law

Types of legal systems. Civil law (Continental European Law).
Common Law (Anglo-American Law). Religious law. Customary law.

Roman Law. Anglo-Saxon Law. Law in Ancient Greece. Germanic
Law.

Case law. Statute. Judicial precedent.

Identity document (ID).

Theme 2. Sources of Modern Law. Business Telephone
Conversation

Sources of Modern Law: notion and types. Legislation. Code. Bye-
law. Case law. Online statute law. Statute. Statutory law (statute law).
Judicial precedent.

International treaties. Parliamentary Conventions.

Business telephone conversation.

Theme 3. Studying Law and Public Administration

Four-level system of higher education in Ukraine. Legal education in
Ukraine. Post-graduate education in Ukraine. Master programs in
Ukraine.

Training of lawyers in the United Kingdom of Great Britain and
Northern Ireland, and in the United States of America.

Defense lawyer in Ukraine. The institution of advocacy and its
development.

Theme 4. Greetings in formal and informal situations.
Curriculum vitae (CV) and resume. Choosing a career

Section 1. Curriculum vitae (CV) and resume.

Curriculum vitae (CV) and resume: main difference and writing tips.
Peculiarities of writing a CV in the United Kingdom of Great Britain
and Northern Ireland, most Commonwealth countries, and Ireland.
Applicant tracking system. Background check. Cover letter. Europass.
HResume. Resume fraud. Video resume.

Section 2. Choosing a career.



Types of professions in Ukraine, the United Kingdom of Great
Britain and Northern Ireland, and in the United States of America. My
future profession.

Theme 5. Job hunting. The basic aspects of labor law in Ukraine.
Protection of employees

Job hunting. Ukrainian labor law. The code of labor laws in Ukraine.

The main terms and conditions of employment.

Child labor. Contract of employment and collective bargaining.
Employment protection legislation.

Maternity rights. Holiday rights. Sex/race discrimination.

Theme 6. Modern letter writing

Section 1. Letter writing

Letter writing rules. Abbreviations used in letter writing. Opening
and closing lines of different types of letters.

Section 2. Types of letters

Personal and family letters. Employee letters. Business letter: notion
and types. Cover letter. Letter of recommendation. Letter of application.

Theme 7. Profession in law and public administration spheres in
Ukraine. Abbreviations and acronyms. Advertising

Profession in law and public administration spheres in Ukraine.
Types of legal professions in Ukraine. Spheres of law. The main areas
of Ukrainian legislation.

Professional duties of lawyers in Ukraine.

Abbreviations and acronyms. Advertising.

Theme 8. Managers, senior officials and legislators in different
countries

Defense lawyer in different countries. The institution of advocacy
and its development.

The functions of lawyers in different countries. Professional duties
of lawyers in the United Kingdom of Great Britain and Northern
Ireland.

Professional duties of solicitors and barristers. The functions of the
United States of America attorney.



Theme 9. Constitutional Law

Constitutional Law: outline of history and development. The term
«constitutiony». Implementation and interpretation of the constitution.

The history of the Constitution of Ukraine. The adoption of the
Constitution of Ukraine. Amending of the Constitution of Ukraine. The
main points of the Constitution of Ukraine.

Theme 10. States, Statutes and Constitutions

Constitutional Law in the United Kingdom of Great Britain and
Northern Ireland, and in the United States of America. The sources of
British Constitution.

The Constitution of the United States of America. The main
provisions of the Constitution of the United States of America.

Types and functions of constitutions. Amendments to constitutions.

Theme 11. Administrative Law. Meeting management

Administrative law in Ukraine. The authority of administrative
agencies.

Adjudication. Judicial review of administrative decision. Decision-
making bodies.

Administrative law in the United Kingdom of Great Britain and
Northern Ireland, and in the United States of America. U.S. federal
agencies. The Commonwealth Ombudsman.

Meeting management.

Theme 12. Administrative Proceedings

Administrative justice. Administrative judiciary. The Administrative
Law Infringement Code.

Administrative reform in Ukraine.

Ukrainian customs law. Customs policy in Ukraine. Competence of
customs bodies in Ukraine.

Theme 13. Appellate Review

Rules of appellate review. Appellate court powers and procedures.
Damages. Interlocutory judgement.

Appeals and other methods of review.

International appellate courts.
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Theme 14. Local authorities

Local entities in different countries.

Local Government in Ukraine.

Local authorities in the United Kingdom of Great Britain and
Northern Ireland, and in the United States of America.

Module 2. Private Law. International and European law

Theme 15. Civil Law

Section 1. The nature and history of civil law

The nature of civil law. Civil law system. The main difference
between civil law and common law. History of civil law. Consumer
protection. Consumer rights.

Section 2. Unification and harmonization of law

Unification of European civil law. Harmonization of law. Ukraine
and harmonization of European law.

Theme 16. Contract Civil Law

Section 1. Basics of contract law

Contract. Offer. Acceptance. Capacity. Intent. Consideration. Main
types of contracts.

Section 2. Main peculiarities of contract law in different countries

The requirements for a valid contract. The differences between
Ukrainian and the United States of America contract law. Contract law
in the United Kingdom of Great Britain and Northern Ireland.

Theme 17. Intellectual property

Section 1. Intellectual property

Geographical indications. An industrial design. Database rights.
Trade dress. Protection of creative works. Types of intellectual property
laws violations.

Section 2. Copyright law. Patent law. Trademark law

Copyright law. Patent law. Trademark law

Theme 18. Civil procedure

Section 1. Civil procedure law

Parties and legal proceedings in civil cases. The main stages of civil
proceeding. The pretrial settlement motions. The pleading phase. The
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elements of discovery. Stages of civil litigation in the United States of
America.

Section 2. Reforms in civil procedure

Reforms in civil procedure in the United Kingdom of Great Britain
and Northern Ireland. Basic principles of the reforms. History of
reform.

Theme 19. Corporate Law. Business entities. Setting up a new
business. Making an appointment

Section 1. Corporate law. Types of business entities

Business entities: notion and types. Business corporation: notion and
types. Sole Proprietorship. Limited Partnership. Limited Liability
Partnership.  Non-Profit  Corporation.  Business  Corporation.
Condominium Corporation. Co-operative. New West Partnership and
Extra-Provincial Registrations.

Section 2. Main terms of corporate law

Setting up a new business. Legal personality. Limited liability.
Sources of corporate law. Patterns of corporate ownership. Making an
appointment.

Theme 20. International Law

Section 1. System of international law

System of international law. Violations of international law.
Enforcement of international law.

Section 2. International treaties

The Universal Declaration of Human Rights. The Council of Europe.
The European Convention on Human Rights.

United Nations Organization. United Nations Charter.

Theme 21. European Union: Institutional system. Making a
presentation

Section 1. European Union: Institutional system

The European Union (EU): history of establishment, goals and
principles. The citizenship of the European Union. First steps of
European Union development. Schengen Visa. Members and structure
of the European Union.

Membership of Ukraine in the European Union. Law of the single
market.

Section 2. Institutions of the European Union. Making a presentation
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Main organs of the European Union. The European Parliament and
its powers. European Commission and its powers. The European
Council and its powers. European Court of Justice and its powers.

Making a presentation.

Theme 22. European Union Law. European Judiciary

Section 1. European Union law

The European Union legislation. The European Court of Justice.
European judiciary system.

Section 2. European judiciary

The Court of Justice of the European Communities. European Court
of Human Rights. International Court of Justice. European Commission
for the Efficiency of Justice.
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2015. 204 c.
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ITa6art. JIsBiB: HoBuii cBiT-2000, 2016. 392 c.
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Johnson, Jack Lonergan. Kuis: Metomuka, 2016. 144 c.
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27. JloroBopu B MiANPUEMHUILKIA JisUbHOCTI. [lodamku ma
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31. Kpasuyk B. [IpaBoBi HaC/TiIKK HEIIHCHOCTI JOTOBOPIB MPO
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43. TlonikapoB B.JI. lluBinbae npaBo : HaB4. nmocioHuk / B.JI.
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KOHKypeHItii. FOpuduunuii sicypran. 2003. Ne 11. C. 24-26.
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46. PesnikoBa B. YkiajneHHS TOCHOIAAPCHKOTO JIOTOBOPY IIPO
CHUTBHY MiSUTBHICTH: TMPOOJIEMHI AacCMeKTH IPABOBOTO PETyIIOBaHHS.
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47. Pomosceka 3. B. VYkpaiHChbke IMBUIbHE TMPaBO : IPaBO
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